
User Guide For 
Microsoft TEAMS 

 

Microsoft Teams  
 
 

If you are using a computer: 
 

1. Open your internet browser (Google Chrome, Safari, Firefox, etc.) 

 

 

2. In the search bar, type the following address: https://www.office.com 

 

3. Click on ‘connexion’ and enter your child’s school board email and password. 

4. You will land on this page and you will have to click on the icon for            TEAMS  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. You will be redirected to the Microsoft TEAMS platform. You can access the class by clicking on the 

icon. 
 
 
 

 

To access the class, clikc here!  



6.  Click on   calendrier, on the left to access meetings. You will be able to see    

The ones that have been programmed. On the day and time of your meeting, to join your child’s 

teacher, click on  rencontre de classe. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Then click on    rejoindre la réunion Microsoft Teams to join.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
7. You can send a message to the teacher in the conversation box to let them know you are connected 

and ready for the meeting ! 



 


